
 WEST GRIMSTEAD VILLAGE HALL

TERMS OF LETTING
1. A form of application and undertaking must be completed before the booking is confirmed.

2. In the event of the hirer being unable to fulfil their commitment of hire, they will be required to pay in full the cost of the letting, unless 48 hours notice of cancellation has been given to the Booking Secretary.

3. Payment for the hire of the Hall for non-regular users must be made 48 hours in advance. Non payment will result in the loss of the hire if another party wishes to hire the hall. A cover charge of £30.00 must be paid with the hiring charge, and this will be refunded when the key is returned, assuming that the Booking Secretary is satisfied that the Terms of Letting have been adhered to.

4. A charge of £3.00 per item of damage or broken crockery will be made where necessary.

5. Permission for lighting or illumination other than that already provided must be obtained at the time of booking. All electrical equipment bought onto the premises must be of good repair and carry proof of testing by a qualified electrician.

6. Nails, drawing pins, adhesive tape, Blu-Tak or screws are not to be attached to any surface in the hall.

The hirer will be liable for any damage to the hall or its contents.

7. No furniture or equipment may be removed from the building without the prior permission of the booking secretary.

8. The hirer of the hall shall be solely responsible for ensuring that the hall shall not be used for any performance of dramatics or musical works or lectures which infringe the Laws of Copyright and for obtaining any licence that may be required to enable such performances to take place. The Trustees shall not be responsible for the cost of any prosecution or fine issued as a consequence of such a breach during the period of hire.

9. The Trustees shall not accept any responsibility for the parking of vehicles; the hirer must make adequate arrangements.

10. Hire of the hall does not include use of the adjoining field.

11. Functions held on Monday – Thursday must end by 10.30pm, Sundays by 10pm
   Functions held on a Friday and Saturday must end by 11.30pm and hall empty by midnight.                                                                                    
12. The hirer shall ensure that all necessary steps are taken to prevent persons in the neighbourhood being

   unreasonably disturbed by noise, including noise made by persons leaving the premises and where required 

by a Constable or other officer or the Public Entertainment Licensing Authority will forthwith take such     steps as may be directed to control such noise.
   

13. The hirer should note that due to fire regulations the maximum number of persons permitted to be in the hall at any time is strictly limited to 100 (one hundred). The hirer to provide a responsible person’s name and assistant’s name, and has a working mobile phone with a signal to hand if the emergency services have to be called. 

The hirer to make them selves aware of the fire exits and fire extinguishers in the hall and the fire blanket in the kitchen.

14. The hirer to provide a responsible person’s name and assistant’s name if alcohol is to be sold or supplied, both people having to be over 18 years old.                         



15. The hirer of the hall is responsible for leaving the hall in a clean condition. This includes sweeping or vacuuming the floor as necessary to remove all dirt and debris resulting from the letting. It is particularly important that any sharp items, such as broken glass and pins etc are completely removed, as they may constitute a hazard to subsequent users of the hall. If the kitchen is included in the letting the floor must be swept and wet mopped. All crockery and cutlery used must be left in a clean condition and any breakages be reported to the booking secretary. Toilets to be flushed before leaving. Cleaning equipment is provided and to be returned to the cupboard from where it came from.

16. Unsold items from bazaars, jumble sales etc must be removed by the hirer on termination of the letting.

17. All hiring of the hall is at the discretion of the committee. The committee reserves the right to enter the hall at any time.

